


Integrated Impact Assessment (IIA) Quality Assurance Checklist
Proposal:
Date:
Service:
Process
	Criteria
	✓
	Explanation / Notes

	Sufficient officers have been involved in preparing the assessment, ensuring a range of perspectives
	
	

	At least one contributing officer has completed formal IIA training
	
	



Accessibility/Transparency
	Criteria
	✓
	Explanation / Notes

	The proposal title is accurate, concise and clearly reflects the content
	
	

	The nature of the proposal has been correctly identified
	
	

	The proposal is explained clearly and succinctly, outlining what will change and the main objectives
	
	

	The final recommendation summarises the overall findings and provides a clear justification for adoption/rejection
	
	

	The language used throughout the document is simple, accessible and free of ambiguity
	
	



Duties
	Criteria
	✓
	Explanation / Notes

	The proposal has been considered against all relevant statutory duties
	
	

	Compliance with equality, human rights, and other legal duties is clearly demonstrated
	
	



Affected Groups
	Criteria
	✓
	Explanation / Notes

	All affected groups have been identified
	
	

	The nature and extent of potential impacts on each group have been clearly explained
	
	

	Due consideration has been given to possible inequalities or disproportionate impacts
	
	



Evidence
	Criteria
	✓
	Explanation / Notes

	The proposal is supported by relevant and robust evidence
	
	

	Claims regarding potential impacts are substantiated with data, research or analysis
	
	

	Evidence of consultation and engagement with relevant stakeholders is provided
	
	



[bookmark: _Hlk210208658]Mitigating Actions
	Criteria
	✓
	Explanation / Notes

	Where adverse impacts are anticipated, mitigating actions have been thoroughly explored
	
	

	Feasible and proportionate measures have been proposed to reduce or remove negative impacts
	
	

	The effectiveness and practicality of mitigation measures have been considered
	
	



Monitoring
	Criteria
	✓
	Explanation / Notes

	Monitoring arrangements are in place to assess the effectiveness and long-term impacts of the proposal
	
	

	Those responsible for monitoring the proposal have been clearly identified
	
	

	The frequency/timeline for monitoring are clearly defined and proportionate to the potential impacts of the proposal 
	
	




Overall
Please 
Choose an item.

Comments
	















