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Welcome to our Knightsridge Primary School 
 

On behalf of everyone at Knightsridge Primary I would like to offer you and 

your child a warm welcome to our school.  Home and school are key 

influences on a young child’s life and I hope we can work effectively 

together to ensure your child has the best opportunities and education 

during their time at Knightsridge.  We pride ourselves in providing a safe, 

nurturing and happy environment where children are encouraged to achieve 

their personal best, and to develop skills they will need for learning, life and 

work. We aim to support all children to become successful learners, 

confident individuals, effective contributors and responsible citizens. 

Skilled teaching, supported by sound planning and a wide range of digital 

and other appropriate resources enables equity for all our children. We 

adopt the curriculum to support different types of learning styles in order to 

get the best results for each child. We encourage our children to be 

motivated and hardworking, and along with strong parental involvement 

and support, will ensure our children reach their own full potential. 

If at any time you wish to meet with a member of school staff to discuss 

your child’s education or welfare please do not hesitate to contact us 

through the school office.  We operate an ‘open door’ policy therefore an 

appointment is not always necessary.  We will try to see you and deal with 

your enquiry as a priority.  Where this is not possible we will arrange a 

mutually suitable time.  We look forward to working with you and would 

encourage you to take every opportunity to become involved in your child’s 

education. 

Yours sincerely 

 

Mrs. Allison Kennedy 

Head Teacher 
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Introduction 

Every school in Scotland is required to produce an information booklet 

for parents to help them understand what is happening in schools, to 

explain how they might help in their child's education and to show how 

pupils, parents and teachers share in the work of school. 

This booklet provides basic information and any parent/carer, who 

would like further information (or explanation on any subject), is 

encouraged to contact the Head Teacher. 

The school regularly issues a newsletter/blog/school app to share 

information and on activities taking place in the school.  This 

supplements other letters on various topics sent home from time to 

time. 

 

SCHOOL INFORMATION 

Contact Details:      

Knightsridge Primary School 

Davidson Way 

Livingston 

West Lothian 

EH54 8HG 

Tel: 01506 434012 

Email: wlknightsridge-ps@westlothian.org.uk 

KPS Blog: https://blogs.glowscotland.org.uk/wl/KPSBlog 

Head Teacher: Mrs A. Kennedy 

Present Roll:  254 
 
 

Our School 

Knightsridge Primary School is a building of semi-open plan design, which has 

thirteen classrooms, a nurture-base, three open areas and a medical room.  

The school, which opened in 1974, serves the community of Knightsridge.  The 

school is surrounded by grassed areas which are used for games and sports. 

The playground is organised to encourage active play. 

Knightsridge Primary School is a non-denominational, co-educational school 

which caters for boys and girls from Primary 1 to Primary 7. The Knightsridge 

https://blogs.glowscotland.org.uk/wl/KPSBlog
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Early Years Centre is housed in a separate building on the same campus and is 

managed by the school Head Teacher. 

The school does not provide teaching by means of the Gaelic language as spoken 

in Scotland.  A primary aged pupil whose parent wishes him/her to be taught by 

means of the Gaelic language will be educated at Tollcross Primary School in 

Edinburgh.   A secondary aged pupil whose parent wishes him/her to be taught 

by means of the Gaelic language will be educated at James Gillespies High School 

in Edinburgh. 

 

Undoubtedly the most important people in our school are the children.   

Currently, the Primary School roll stands at 254 pupils, divided up into 12 

classes, some of which are composite classes. Classes are taught in English. In 

addition children from Primary 1 to Primary 7 study French.  

Children are organised into ‘Houses’.   These are Cameron, McKenzie, Douglas 

and Maitland. Generally, children from the same family are in the same house.   

They work for individual stickers and certificates which also earn house points.   

A cup is presented to the winning house each year. 

 

On reaching the end of their primary school careers, pupils from Knightsridge 

Primary School transfer to Deans Community High School; Knightsridge Primary 

School is one of Deans CHS cluster schools. 

 

STAFFING 2021 – 2022 

 

Head Teacher – Mrs A. Kennedy 

Acting Deputy Head Teacher – Mrs E. 
Ramsay 

Principal Teacher – Mrs R. Piper 

 

Pupil Support Team 

Mrs E. Currie 

Mrs J. Laurie 

Miss K. Henry 

Miss M. Carslaw 

Mrs L. Rendall 

Mrs G. Hood 

Mrs C. Forrester 

Miss A. Mulholland 

Miss J. Craig 

 

Administration – Mrs S. Page 

 

Facilities Management 

Mrs I. Fleming 

Mrs M. McKee 

Mr L. Walsh 
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Primary 1a – Miss B. Palmer 

Primary 1b – Miss L. Muir 

Primary 2 – Miss M. Nicol 

Primary 3/2 – Miss M Purvis 

Primary 3 – Mr M Lewis  

Primary 4a – Mrs F. Lorimer 

Primary 4b – Mr E. Reid 

Primary 5a – Miss M. Mitchell 

Primary 5b – Mrs N. Williams 

Primary 6 – Mrs J. McLellan 

Primary 7/6 – Mrs A. Anderson 

 

Primary 7 – Mr Potter 

Small Class Setting – Mrs L. Gillespie 

Additional Support Teachers:  

Mrs A. MacDonald 

Mrs. J. Donald 

Mrs. S. Chen 

Ms. M. Hunter 

P.E Visiting Specialist – Mrs J. 

Ferguson 

Music Instructor – Mrs C. Wilson 

 

 

 

 

   

 

 

THE SCHOOL DAY 

Monday – Friday: Morning Session:  8.55 a.m. - 12.30 p.m. (Including a 15 

minute interval)                                                                                                                                           

Monday - Thursday:  Afternoon Session: 1.15 – 3.20 p.m. 

Pupils do not come to school on Friday afternoons.   

Term dates and holidays can be accessed online at: 

https://www.westlothian.gov.uk/schoolholidays-2019-2020 

School newsletters go home at the end of each month and contain upcoming 

dates and events. 

 
 
Our School Ethos 

 
We believe that it is essential to create a school community where a fundamental 

value system is at its core, helping us to get it right for every child. The values of 

Kindness, Perseverance, leading to Success, are reflected every day in our school 

community and they guide us towards our goals and give us a framework within 

which we can reflect and through which we can help our children become 

responsible citizens within a society, today and in future years. 

 
 

 

https://www.westlothian.gov.uk/schoolholidays-2019-2020
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Knightsridge Primary School Vision, Values and Aims 

Knightsridge learners will receive a quality learning experience with positive 

outcomes for all learners where achievement and attainment is encouraged and 

celebrated at all levels. We are committed to working in partnership with all our 

stakeholders to break down barriers for all. Inclusion is fundamental to work at 

Knightsridge as we aim to Be The Best We Can Be. 

 

 

Our Values At Knightsridge Primary School – 

Kindness   Perseverance  Success 

Our values guide the way we work. 

Together we will: 

 respect and look after each other and the world around us 

 actively encourage and promote health and wellbeing  

 foster a positive mindset and a nurturing approach  

 create a challenging, engaging and responsive environment 

 provide a safe, supportive and inclusive community where we value 

everyone 

 build on the strengths, interests and aspirations of all 

 promote equal opportunities, respect diversity and value the special 

contribution  everyone can make 

 

Our School Aims 

At Knightsridge Primary School we aim to: 

 create a welcoming and happy environment where all achievement and 

attainment is celebrated 

 listen to and consider all points of view 

 provide a variety of stimulating opportunities and experiences to maximise 

potential 

 equip children with the skills for  learning, life and work  

 recognise and support different styles of learning and teaching 

 work in partnership within our school and the wider community 
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The Curriculum 
 
Curriculum for Excellence aims to achieve a transformation in education in 

Scotland by providing a coherent, more flexible and enriched curriculum from 3 

to 18. 

The 3-18 curriculum aims to ensure that all children and young people in 

Scotland develop the attributes, knowledge and skills they will need to flourish in 

life, learning and work. 

The knowledge, skills and attributes learners develop will allow them to 

demonstrate four key capacities – to be successful learners, confident individuals, 

responsible citizens and effective contributors. 

Curriculum for Excellence aims to develop children and young people as 

successful learners, effective contributors, confident individuals and responsible 

citizens.  Knightsridge Primary School is committed to these purposes and we are 

regularly reviewing our curriculum in line with national developments. 

Learning and teaching in school is based on a range of strategies including 

investigating, problem solving and discussion as well as direct teaching methods.  

Strategies and resources are varied to best meet the needs of individuals and a 

range of assessment approaches are used to determine the ability level of the 

children.  There are planned opportunities for independent learning and 

collaborative group work to help children develop skills in those areas. 

 
 

Literacy and English 
 

The development of literacy and languages skills play important roles in all 
learning.  Staff build on the foundation, which has been started at home and help 
children to use literacy skills for a variety of purposes. Literacy skills are 
regarded as essential life skills.  The four main outcomes are Listening and 
Talking, Reading and Writing. 
 
Literacy and language skills are developed using all curricular areas and can be 
stimulated by a topic being undertaken, an item of interest or a child’s personal 
curiosity. Staff exploit cross-curricular opportunities to promote literacy and 
language development, to help children see connections across the curriculum 
and to make learning meaningful. It is considered very important that children 
have a context and a purpose to motivate and stimulate them using language 
interestingly, appropriately and precisely. Children have planned literacy 
experiences across the four contexts of learning and assessments are linked to 
ensure continuity and progression throughout the school in reading, writing and 
listening and talking. 
 
In writing, children write in a wide range of text types throughout the year and 
are taught the language features and structure of texts from Early to Second 
level.  We know that 93% of the time learners will be asked to write non-fiction 
texts at Secondary school as this prepares them for the world of work. We work 
hard to ensure these text types are planned and taught across the school. 
 
In reading, we are passionate about promoting a reading culture and we focus on 
creating life-long readers with the support of parents.  We teach the three areas 
of the balanced reader; decoding, fluency and phrasing and comprehension and 
we have a wide and varied range of fiction and non-fiction texts to engage all 
learners. 
 
We provide universal support in literacy for all and targeted support for those 
learners throughout the school, who may need a little additional support to 
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enhance their literacy skills. Much emphasis will be placed on listening and 
discussion in the development of effective communication.  
 
French is taught from Primary 5 to Primary 7 and lessons are taught in a 
stimulating and active manner using interactive materials and Early Start 
French.  Pupils from Primary 1 to Primary 4 are introduced to French through 
talking and listening in class. 
 
Through presenting French in an enjoyable and inclusive manner, we hope that 
our pupils will be able to make use of their increasing knowledge of the language 
successfully and confidently in a real life international context. 
 
 

Mathematics and Numeracy 

 
Mathematics involves the knowledge and understanding of processes and 
concepts, making connections and applying these in a range of contexts. 
Numeracy skills are regarded as essential life skills. Children come to school as 

active mathematical thinkers having, through trial and error, solved problems 
naturally in play and family life. At school children are provided with structure 
through which they can further develop skills, understand concepts and learn 
facts and techniques. 
 
Mathematical activities are planned for children through which they further their 
understanding of number, money, measure, shape, position and movement and 
data handling.  Children will enjoy exploring, applying their thinking and 
presenting solutions to others in a variety of ways. At all stages collaborative 
learning encourages children to reason logically and creatively through 
discussion of mathematical ideas and concepts. Mental maths is a regular 
activity which aims to develops quick recall, reinforce learning and enables pupils 
to apply their knowledge to real life contexts. 

 
 

Health and Wellbeing 
 
A holistic approach is taken to promote Health and Wellbeing in Knightsridge 
Primary School.  Account is taken of the stage of growth, development and 
maturity of each individual as well as the social and community context. Within a 
progressive framework, children are provided opportunities to develop their 
knowledge and understanding, skills, capabilities and attributes which they need 
for mental, emotional, social and physical wellbeing now and in the future. 
 
Promoting Health and Wellbeing at school is embedded in the variety of activities 
offered during the day and in extra-curricular activities. Class teachers plan and 
deliver lessons in Physical Education (P.E). Classes have timetabled blocks of P.E. 
with a specialist at various times during the year. Opportunities also lie within 
the context of Religious and Moral Education and Social Studies or as stand-

alone topics. Health Week, Anti-Bullying Week and Road Safety Week are an 

annual focus in our school.  
 

Social Studies 
 
Programmes of study are planned to ensure continuity, depth and progression 
throughout the levels in Curriculum for Excellence and will include social studies 
topics relating to people, past events and societies, people, place and 
environment and people in society, economy and business. 
 



Knightsridge Primary School 

Some studies may last several weeks, others will have a short-term focus. 
Educational outings are often linked to social studies topics and enhance 
learning experiences of the children. Parents/carers are asked to give a written 
consent and pay towards the cost of the outing. Details of regarding specific cost 
will be shared in communication to parents/carers in advance of the 
outing/educational experience. 

 
Science 
 
Through our science programmes children develop their interest in and 
understanding of our living, material and the physical world. 
 
There are five main learning outcomes: 

 Planet Earth 

 Forces, electricity and waves 

 Biological systems 

 Materials 

 Topical science 
 

Every opportunity is taken to make connections to other curricular areas. 
Children engage in a wide range of collaborative investigative tasks, which allow 
them further knowledge and understanding. 
 

 
Expressive Arts 

 
Teachers plan and deliver lessons and projects in all four areas of the Expressive 
Arts – Art and design, Dance, Drama and Music.  Pupils in the upper primary 
classes may have the opportunity to learn drumming or another instrument. 
These pupils play at key events during the school year.  We have a School Choir 
who perform at key times during the school year. 
 
Performances are a significant part of our school programme with Primary 1 – 3 
producing and performing a Nativity for parents/carers and families. Primary 4 – 
7 perform at Christmas and also participate in an annual production in the 
summer term.  

 
 

Religious and Moral Education 
 
Children learn about and form the beliefs, values, practices and traditions of 
Christianity and other world religions, as well as other traditions and viewpoints 
independent of religious belief. 
 
Whole school assemblies take place throughout the session. Diversity is 
celebrated, moral values are explored, established and reinforced through 

reflection, discovery and critical evaluation. The children are taught the 
importance of respect, tolerance and understanding.  Class assemblies are led by 
each class in turn and aim to increase pupils’ understanding of themselves by 
reflection on their own lives and the multicultural dimension. 
 
Small-scale celebrations are held in school at various times throughout the year 
to mark festivals, ceremonies or traditions. 
 
Special services are held in school at Harvest, Christmas, Easter and at the end 
of the session. The school chaplain further enhances the children’s experiences at 
these events. 
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Technologies 
 
The technologies framework includes creative, practical and work-related 
experiences and outcomes in business, computing science, food, textiles, craft, 
design, engineering, graphics and applied technologies. As children play and 
learn, they develop interest, confidence and enjoyment of technologies. Children 
also develop an understanding of the role and impact of technologies in Scotland 
and the global community. 
 
ICT skills are developed through direct teaching but are also transferred and 
applied in different learning contexts.  Interactive whiteboards are installed in all 
classrooms. They are successful in: 

 Motivating and engaging pupils in their learning 

 Promoting research skills to encourage learners to become independent, 
thinking learners 

 Aiding concentration and focus 

 Encouraging a higher level of pupil interaction in both teacher-directed 
and group-based lessons 

 Enhancing knowledge retention 

 Accommodating different styles of learning 
 
Managed by Educate Scotland and delivered by Research Machines (RM), Glow is 
the world’s first national intranet for education. Children will be issued login 

details that will all them to access Glow from school and from home to enhance 
learning. 

 
What Glow will provide: 

 A trusted and safe environment for pupils, teachers and parents 

 An area to create personalised programmes of work and share curricular 
resources 

 A variety of online tools to enhance learning experiences 

 Virtual learning to share information and take part in lessons 

 Tools to enable communication and collaboration across the network 
 
Leaners from P1 to P3 use See Saw as a learning platform and homework is 
shared on this forum. 
 
P4 to P7 use TEAMS as their on-line platform to communicate with school and 
with each other. 
 
 
 
 
 
 
 

Assessment and Achievement 

 
Continuous assessment involves a varied combination of planned activities, 

formal assessments, and discussions with pupils, observations of children 

working together and peer and self-evaluation to support learning. Children have 

targets that they work on in literacy and numeracy and able to use these targets 

to self and peer assess their progress. Learner voice is promoted and pupils from 

Primary One can talk about the targets they have achieved and their next steps.     

By collecting information in a range of ways we value the experiences and 
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strengths of children and can plan for progress and report this progress to 

parents and pupils.   

In Primary 1, assessments of pupils is gathered continuously in an Online 

Learners Journal, which are shared with parents.  In Primary 7, pupils produce 

an online profile of their achievements which is shared with the High School 

during transition.  Pupils in Primary 2 to Primary 6 work on reflecting on their 

learning through discussion and in Reflection Journals.  Parents receive 

information on their children’s progress through home learning and other 

updates from the class teachers.  Learning is shared through Twitter and through 

sharing learning events which give pupils an opportunity to share and discuss 

their learning with their parents/carers.   Formal reporting takes place at the two 

focussed Parents Consultations and a final written report in June. Parents and 

carers are urged to take the opportunity at Parents Consultations to discuss their 

child’s progress. If you have any concerns at any other time, or need to seek 

advice on how to help your child at home, the office staff can arrange for you to 

see the Class Teacher, Support for Learning staff or a member of the Senior 

Leadership Team.  Teachers are always willing to discuss individual progress at 

any time should there be concerns or issues surrounding a child. 

Curricular evenings are planned at various times throughout the year to 

familiarise parents with on-going developments within the school.  

Assessment meets children’s needs and enables all children to achieve goals and 

maximise their potential. Therefore assessment practices serve the following 

purposes: 

 Support learning 

 Give assurances to parents and others about learner’s progress 

 Provide a summary of what learners have achieved 

 Inform future improvements 

 

Teachers assess children’s progress constantly as part of daily learning and 

teaching. In line with the Curriculum for Excellence, progress is defined in terms 

of ‘how much’ and ‘how well’ as well as the learner’s rate of progress, with a focus 

on skills and knowledge. Teachers use a range of assessment approaches at 

different stages and in different areas of learning, e.g. giving quality feedback on 

the quality of children’s work and how to make improvements, self and peer 

assessment. 

   

Wider Achievement happens across the four contexts of learning and can happen 

at home, in clubs or at any time. Activities such as participation in school life or 

caring for a relative at home will all result in the development of skills for 

learning, life and work and we celebrate this success in school. Staff support 

children to understand, describe, demonstrate and build on skills, which they 

develop through these activities. This may involve partnerships with others 

beyond the school that can contribute fully to the development and delivery of the 

Curriculum for Excellence. 

 

At Knightsridge Primary School we value wider experiences and all opportunities 

for learning.  We are strongly committed to offering children a wide and varied 

curriculum with opportunities to engage with the community.  We actively 

encourage children to think about their successes and to make them part of their 

school experience.  We celebrate these achievements in the classroom, in 
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assemblies and through discussion and displays.  In this way we value all of the 

experiences which develop the capacities of our pupils. 

 
For further information regarding the curriculum at national level visit: 
 
https://education.gov.scot/parentzone/learning-in-scotland/about-the-3-18-
curriculum/ 
 
http://www.scotland.gov.uk/Topics/Education/Schools/curriculum/ACE/ 

Enterprise Education 

Enterprise is fully embedded within the curriculum and the children have many 

opportunities to use and develop these skills in a variety of ways. We strive to 

develop a variety of business links to enhance learning. Examples of this include 

charity fundraising and organising and participating in events, including our 

annual Christmas Fayre. The children are required to work collaboratively 

towards their common goals, giving them vital experience and preparing them for 

life beyond school. 

Eco Work 

At Knightsridge Primary School, we have an Eco Committee made up of 

representatives across the stages. Their role is to make the pupils of our school 

aware of environmental issues which currently affect them or may affect them in 

the future. The aim is to encourage and engage as many pupils in being kinder to 

the environment and we are proud that our school is an ‘Eco-friendly school’. 

The Eco-group meets on a regular basis to work on their ‘Action Plan’ for the year 

and undertake practical activities around the school.   

 

POSITIVE BEHAVIOUR for LEARNING 

Children are expected to demonstrate a high standard of behaviour at school, 

showing respect for others and for school property.  On outings and visits, and 

whilst representing the school, the same very high standards are expected. 

In the playground during breaks and when travelling to and from school, we 

expect our children to maintain the well-earned reputation of the school and 

not let themselves or the school down. 

As a school we focus on a restorative approach to behaviour.  This approach 

considers the impact of behaviour on individuals.  It uses the basics of respect, 

empathy and understanding to help individuals understand the effect their 

behaviour has had on others and to make amends through supported 

dialogue. 

This approach, used in schools worldwide, works to repair harm done to 

relationships, maintain existing relationships ad make and develop new and 

stronger relationships. 

This is a long-term approach to modifying behaviour and it is important that 

parents/carers, staff and pupils all understand the principles behind it and 

https://education.gov.scot/parentzone/learning-in-scotland/about-the-3-18-curriculum/
https://education.gov.scot/parentzone/learning-in-scotland/about-the-3-18-curriculum/
http://www.scotland.gov.uk/Topics/Education/Schools/curriculum/ACE/
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the way it works.  Inappropriate behaviour continues when individuals do not 

understand their actions and try to change them. 

 

School Routines 

It is always necessary to have a number of school routines – to protect children 

and to allow effective learning and teaching to take place.  They are also 

necessary if we want to maintain a well organised school and an attractive 

environment.  Please encourage your child to know and follow the school rules 

to make our school a happy and safe place for everyone. 

Our school ethos is summed up by our School Vision, Be The Best You Can Be.  

As a Rights Respecting School (RRS), this is expressed in positive terms and 

are linked to articles from the United Nations Convention on the Rights of the 

Child. 

The need to maintain a positive partnership with parents/carers is well 

recognised. Your support of our positive behaviour programme in celebrating 

success and working in partnership with us is valued. Should we have any 

concerns about your child we will contact you at an early stage to ensure that all 

issues can be resolved. 

 
Pupil Voice 

 
Pupils are actively encouraged to be involved in the wider life of the school and 
they have many opportunities to be involved in the decision making process. 
There are a number of groups within school which have pupil representation, for 
example, the Pupil Council, the Rights Respecting Schools Group, the Eco Group 
and the International Group. Older pupils are offered roles of responsibility 
including Buddies and Junior Road Safety Officers. 
 

 

Our pupils are the most important members of our school 

community and everything else that happens in KPS 

revolves around them. The pupils themselves are consulted 

(usually through the ‘Pupil Council’), about their views on 

how things are for them and how we can improve our 

school. The job of the Pupil Councillors is to gather the 

views of the classes they represent and present them at Pupil Council 

meetings. In this way, the ‘pupil voice’ is constantly being heard. 

Membership to the Pupil Council is by democratic election. Each year, those 

who wish to stand for the council present their case to their classmates, who 

then decide (democratically) who they wish to represent them.  

 

Communication 
 

We aim to communicate regularly and in a timely fashion with parents/carers. 

Our monthly newsletters, school website and notifications on Twitter, provide 

detailed, up to date information about the life of the school.  Each year group 
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updates parents/carers termly on their activities, successes and items of 

information.  Important dates are also published in each newsletter so that 

parents/carers have advanced notice of events.  

 

“Groupcall” and our school App is a facility which we offer to parents/carers and 

this allows us to send communication from school via e-mail/text. Please contact 

the school office if you wish to use this facility.  Please ensure that your 

emergency contact details are updated as required. 

 

Our plasma screen in the reception area provides information about the school 

with photographs of recent events and activities, providing further evidence of the 

vibrant life of the school. 

 

 
Child Protection 
 

“It’s Everyone’s Job to Make Sure I’m Alright” 

 

This document, produced by the Scottish Government in 2002 reinforces that all 

children and young people in Scotland have the right to be cared for and 

protected from harm and we (staff, parents and community) have an important 

role in preventing the abuse and neglect of children. Some young people, who had 

experienced the need to be protected and supported were asked what children 

expect from adults. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The clear message from the children was expressed in the form of: 

 
 

The Charter   (Scottish Government 2002) 
 

                  Get to know us                   Think carefully about how 
                    you use information about us 

 
                   Speak with us       
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                   Listen to us       Put us in touch with the 

                right people 
 

                   Take us seriously 
 

                    Involve us   Use your power to help 
      make things happen when 
      they should 
                    Respect our privacy 

 
                    Be responsible for us         Help us be safe 

 
                   Think about our lives as 
                    a whole 
 
 
 
 

Annual training in Child Protection has been established and has happened for a 

number of years in West Lothian Schools.  Inter-Agency Child Protection 

Procedures by Edinburgh, Lothian and Borders Child Protection Office are 

followed. 

 

All teachers and non-teaching staff in school have been trained in these 

procedures.  It is our job to follow them when there is concern, ensuring that the 

protection and the wellbeing of our children is at the heart of all considerations 

and decisions taken.  Posters outlining Child Protection procedures for staff are 

displayed in prominent places within the school. The designated Members of Staff 

for Child Protection in our school are the Senior Leadership Team. 

 
Our children have personal safety lessons as part of Health and Wellbeing and 

are aware of what to do and who to speak to if they have worries or concerns.  

 

Remember “It’s Everyone’s Job to Make Sure I’m Alright” and if you have 

concerns about any child please contact: 

    Bathgate 01506 777600 

Social Work                   Broxburn 01506 775666 

Livingston 01506 282252 

 

Police Family Protection Unit Livingston          01506 833835 

 

If you wish further information please contact –  

Allison Kennedy, Head Teacher 

 
 

 
Parent/Carer Involvement 

 
Parents/Carers are encouraged to come into school and offer support in a variety 
of ways. This could include setting up and helping to run resource areas, working 
with individuals or small groups of children to support their learning, helping 
teachers and pupils with classroom display, art activities or on educational 
outings. This support is invaluable and very much appreciated by the staff.  Any 
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parent wishing to help in any area is asked to contact the school.  In addition, 
parents are encouraged to share any individual talents they may have to enhance 
children’s learning. 
 
In the interests of child protection and safety, all parent helpers must be 
disclosure checked before being permitted to assist in class or on outings. 
Disclosure forms are available from the school office. 
 
At Knightsridge Primary School, we strongly value the contribution parents and 

carers make to the life of the school community.  We are always looking to involve 

parents more, if you would like to be more involved, have special skills you think 

might be useful or would like to help supervise outings and trips, then please 

contact the school office as we would love to hear from you. 

 

The Knightsridge Parent Staff Association (KPSA) is the link between the parents 

and the school.  All parents and carers can join and are welcome to attend the 

meetings and have their say.  The KPSA group also supports the school through 

fundraising, organising events and engaging with the community. 

 

School Uniform 

 

 

Our pupils wear school uniform at Knightsridge Primary School.  Our school 

uniform helps to create a positive and vibrant ethos within the school resulting in 

a sense of pride and community. We are grateful to you for supporting us with 

this. 

The following items can be purchased via the school office. Green Sweatshirt 

£8.50, Yellow and Green Polo Shirt £7.00, or Yellow or Green Tee-Shirt £5.00. 

School tops should be worn with grey skirt or trousers. Children wear soft 

shoes (gym shoes or slippers) indoors and parents are asked to supply these, if 

possible. 

Pupils in Primary 7 wear a Gold Polo Shirt £7.50 or £8.20 with Black 

Sweatshirt £8.50 or £9.50. They wear this uniform with a black skirt or 

trousers and black school shoes. 

For Physical Education (P.E), children are expected to wear shorts, tee-shirts 

and appropriate footwear.   For Health & Safety reasons jewellery should not 

be worn to P.E.   For art and craft work it is recommended that children wear 

some form of overall.  An old shirt is ideal for this purpose. All clothing and 

footwear should be marked with the child's name.   In line with Council 

policy, football tops, scarves etc. are not allowed. 

 
 

Clothing Grants: 
 
Families in receipt of Income Support, Income-based Jobseekers' Allowance, 

Employment and Support Allowance - Income Related or Working Tax Credit 

(WTC) or Child Tax Credit (CTC) (with an annual income of £15,860 or less) who 
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submit a completed application form automatically receive a clothing grant for 

each pupil of school age.  The current grants are £94 for each primary school 

aged pupil. 

 

Pupils staying on at school beyond school-leaving age are deemed to have any 

requirement for assistance with clothing met by way of an Education 

Maintenance Allowance and are not provided with clothing grants.  

 

Families not in receipt of these specific benefits but in financial hardship may 

also be assisted depending upon their situation.  On receipt of an application in 

such cases, a report is called for from the Children and Young People’s Team 

regarding the families' circumstances.  Alternatively, pupils will have the 

opportunity to be appropriately clothed by being able to access school and sports 

clothing through a school clothing store.  For further information please contact 

the school on 01506 671428 

 

For further information: 

https://www.westlothian.gov.uk/mealsandclothing 

 

Transitions 

Children leaving the Knightsridge Early Years Centre at the end of their 

Nursery education, normally transfer to Knightsridge Primary School. Prior to 

starting in Primary 1, the children will have had many opportunities to work 

with their new teachers in their own early years setting and to visit their new 

classes in school. As children in Nursery and in Primary 1 all follow the 

Curriculum for Excellence at the Early Level, their experiences in Primary 1 

will build on their prior learning and achievements. 

Children leaving Knightsridge Primary School at the end of their Primary 7 

year normally transfer to Deans Community High School. Contact details for 

Deans CHS are: 

Deans Community High School 
Eastwood Park 
Livingston 
West Lothian 
EH54 8PS 
Tel: 01506 282155 
Email: wldeans-chs@westlothian.org.uk 

 

 

 

In the year prior to children transferring to Secondary 1, Primary 7 children 

will have many opportunities to meet staff and visit their new school through 

involvement in a transition project. By the time the new session begins, the 

children will already be familiar with their new school and the ways in which 

the school day and different classes are structured. 

https://www.westlothian.gov.uk/mealsandclothing
mailto:wldeans-chs@westlothian.org.uk
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In November/December parents of P7 pupils will receive a letter from the Pupil 

Placement section of West Lothian Council indicating the catchment area 

secondary schools for their home address.   The letter asks parents to confirm 

their transfer intentions. The letter also advises parents of their right to make a 

placing request and how to do this.   Information on placing requests is available 

from Pupil Placement section. 

A strong ethos of co-operation between all the Deans Community High School 

feeder primaries and the High School ensures a smooth and positive transition 

process for our pupils.  An information evening for parents is held at the High 

School each year before applications are due in and this is further supported 

by parents/carer information throughout the session.  A programme of 

induction visits to the High School familiarises the pupils with their new 

school, classes, staff and timetables, while visits to primary from high school 

staff ensure that you child has the opportunity to meet and work with some of 

their new teachers. 

Well planned communication between high school and primary staff ensures 

that each child’s needs are appropriately considered and planned for and that 

the educational journey which began with us continues into S1. 

 

Support for Pupils 
 

Additional Learning Needs 

Delivering appropriate provision for pupils with additional learning needs is 

central to national priorities, West Lothian Council goals on inclusion and our 

inclusive ethos at Knightsridge Primary School.  Teachers and Support Staff 

work closely with the Senior Leadership Team, Support for Learning Teacher 

and our partner agencies to identify, monitor and address the learning needs 

of all children.  

Support for Learning is offered to children in a variety of ways dependant on their 

individual needs and personal circumstances.  We use staff in a flexible manner 

ensuring that we can respond to the emerging needs and offer an appropriate 

level of support. We help children to develop a range of strategies, use a range of 

resources and promote independence so that they can attain and achieve to the 

best of their ability. 

Sometimes it is recommended that the child will benefit from more specialised 

help, or from working individually or within a small group, and the Support for 

Learning Teacher becomes directly involved.  Our Support for Learning system is 

two tiered in that it supports children in need of consolidation and individual 

help and also children who require an additional challenge in their school work. 

Parents and carers are kept informed of progress at key points.  If you have any 

concerns or queries, please contact the school in the first instance.   

 
 

Quality Improvement 
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The School Self Evaluation Summary Report details the main achievement 

of the school over the last session.  It is published annually and describes the 

progress the school has made in its planned development. 

The School Improvement Plan is also published every year.  It sets out the 

areas on which the school will develop over the session and plans how we 

intend to improve.   

These documents are available to download from the school blog and from 

the Council website. 

 
 

School Improvement 
 

We continuously strive to improve the educational provision for the children in 

our care and the service we offer to parents/carers.  An annual Standards and 
Quality Report is produced which details progress made towards identified 
targets.  An annual School Improvement Plan is produced which outlines key 
areas for development for the school session. These documents are available from 
school and can be accessed electronically through West Lothian Council’s 
website. 
 
The plans for future improvement of our school’s performance over the next 3 
years, including the school’s plans to involve parents in that future improvement 
can be found in the School Improvement Plan at: 
 
Information regarding our performance at local level can be found by visiting: 
http://www.westlothian.gov.uk/education/schoolrelateditems/SchoolPerformanc
eData1 
 
Information regarding the school’s performance at national level can be obtained 
by accessing: 
http://www.educationscotland.gov.uk/scottishschoolsonline/ 
http://www.educationscotland.gov.uk/inspectionandreview/reports/school/inde
x.asp 
 
 
Extra-Curricular Activities 

 

Pupils are encouraged to take part in extra curricular activities which take place 

throughout the school year. At Knightsridge Primary School we offer a range of 

lunchtime and after school clubs to pupils. These range from musical to sporting 

to creative clubs. These clubs are largely led by school staff but can, at times, be 

organised by specialist coaches. 

 
 
 

 
 
 

Home Learning 
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The main aims of setting homework are to reinforce learning, establish positive 
study habits, promote independent learning and give parents/carers information 
about the work being carried out in school at particular times. The subject matter 
is left to the discretion of the teacher but may consist of a piece of reading, 
spelling, maths, some personal research or a short extension of work carried out 
earlier in the day. Homework will be posted onto your child’s Glow page 
depending on their year group. Time spent on homework will vary according to 
the age of your child. Children make more progress when parents/carers give 
them support and we appreciate the partnership which exists between home and 
school. 
 
 

 
Composite Classes 

 

When pupil numbers make it impossible to have a single year class, it is often 

necessary to form composite classes. Class size legislation now dictates that all 

Primary 1 classes should be a maximum of 25 pupils, Primary 2 and 3 should be 

a maximum of 30 pupils and Primary 4 to 7 should be a maximum of 33 pupils. 

Composite classes should have no more than 25 pupils. It may be necessary to 

re-structure our Primary 1 to 7 classes on an annual basis and inevitably this 

will include the creation of composite classes. The academic and social needs of 

pupils within the composite classes are well planned for and no parent/carer 

should have any reservations about their child being part of such a class. The 

creation of composite classes is in keeping with West Lothian Council guidelines.  

 
 

School Policies and Practical Information 

 

A range of school policies are available in hard copies from the school office or 

alternatively may be sent electronically. 

 

Hard copies of council policies are available from the school, West Lothian 

libraries and from the Civic Centre upon request. 

 

Education Services policies can be accessed online at: 

https://www.westlothian.gov.uk/article/32402/Education-Policies-and-

Procedures 

 
 
Absence from School 

 

In line with West Lothian Council’s Policy for Absence management we ask that, 

should your child be unable to attend school, you contact the school by 9:30am 

to register your child’s absence.  Should you fail to contact us by 9:30am we will 

contact you to find out why your child is not at school. In a case where we are 

unable to contact you we will make contact with the nominated person on your 

child’s records before escalating the Council’s procedures. 

 

Please refer to the Council site for further information: 

https://www.westlothian.gov.uk/article/32409/Attendance-Behaviour-and-

Bullying 

 

https://www.westlothian.gov.uk/article/32402/Education-Policies-and-Procedures
https://www.westlothian.gov.uk/article/32402/Education-Policies-and-Procedures
https://www.westlothian.gov.uk/article/32409/Attendance-Behaviour-and-Bullying
https://www.westlothian.gov.uk/article/32409/Attendance-Behaviour-and-Bullying
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Administration of Medication 

 

It is vital that parents/carers inform the school of any medical condition that 

their child may have. Emergency contact details must be kept up to date.  

Medication may be administered to pupils by a member of staff provided that 

parents/carers have completed and signed the appropriate form. Where a child 

self administers medication e.g. ventolin, parents/carers must complete and sign 

a self administration form.  Both forms are available from the school office.   

 
Placement Requests 

 

West Lothian is divided into catchment areas for primary and secondary schools.  

Each home address has a catchment denominational school and a catchment 

non-denominational school, for both primary and secondary education.  Although 

the Council aims to provide enough places for all children in the catchment area 

at a catchment school, living within a catchment area does not guarantee a child 

a place at a catchment school.  Parents can request a school other than one of 

their catchment schools.  This is known as a ‘placing request’.  Parents can 

request that their child go to any primary school in West Lothian regardless of 

their religion.  The council must grant these requests unless there is a legal 

reason not to.   

 

Further details of the policy and procedure for admission to primary and 

secondary schools, and pre-school education can be found here: 

 

https://www.westlothian.gov.uk/apply-for-pre-school-and-school-places 

 
 
 

School Meals 

 
Each day pupils select a choice of meal from two hot options and a sandwich, all 

with fruit and a drink for £2.18.  Meals for all Primary 1 to 5 pupils are free and 

free meals for older children are available where parents/carers are in receipt of 

qualifying benefits.   

School meals are supervised in the dining hall and children are expected to 

behave sensibly and display appropriate table manners.  Menus are send home 

for all children and are available on the Council website.  Packed lunches from 

home are also supervised in the dining hall and we ask that all food provided is 

nut-free. 

Meals are chosen every day and can be paid for either in school or online through 

the Council payment system – iPay. 

Further information can be obtained from the school or from Education 

Services, West Lothian Civic Centre, Howden South Road, Livingston, EH54 

6FF. 

 
Special dietary requirements will be catered for.  Please contact the school to 
discuss your child’s requirements. 
 
Please also advise the school immediately should your child have any allergies. 

 
Further information is available here: 

https://www.westlothian.gov.uk/apply-for-pre-school-and-school-places
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https://www.westlothian.gov.uk/mealsandclothing 
https://www.westlothian.gov.uk/school-meals-menu 

 

 
Breakfast Club 
 
To get the school day off to a good start, Knightsridge Primary School runs a 

very successful Breakfast Club, to which all children are eligible to attend.  

This provides pupils with a healthy breakfast and aims to establish positive 

relationships at the start of the school day. Breakfast Club is open from 

8:15am to 8:55am and is free to all pupils in the school. 

 

Car Park and Safe Arrival at School 

 
At Knightsridge Primary School, we encourage children to walk to school to 

promote physical activity and to ease traffic congestion around the school.  

Children brought to school by car should be dropped off outside the school gates 

and should proceed on foot into the playground. In the interest of safety we ask 

that parents/carers do not drive into the school car park to drop off their 

children. 

We encourage children to cycle/scoot to school and cycle racks are available to 

keep bicycles and scooters secure. Please remember that these are left at your 

own risk. Cycle safety must be adhered to at all times and cyclists must wear 

helmets. In the interest of safety children should not cycle or scoot into the 

school playground. 

 

Concerns/Complaints Procedures 
  

There may be occasions throughout your child’s time at Knightsridge Primary 

School when you need to raise a concern or make a complaint about the service 

we offer. We aim to deal efficiently and effectively with all concerns and 

complaints and resolve those to your satisfaction.  

Office staff will be able to direct you to the member of staff most able to deal with 

your concern or complaint in the first instance or alternatively you can contact 

any of the teaching staff or management team directly. Contact can be made in 

writing, by telephone, through the school e-mail address or in person via the 

school office.  

If you have any continuing concerns or complaints regarding the service you are 

receiving, these can be addressed by contacting Mrs Kennedy, the Head Teacher. 

 

Should you continue to be dissatisfied with that response you should contact: 

Customer Services Manager 
Education Services 
Customer Care 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF   Telephone Number:  01506 281254 

 

If you are dissatisfied with the outcome of your complaint to Education Services 
Customer Care, you can write to the Council’s Chief Executive, who will look at 

https://www.westlothian.gov.uk/mealsandclothing
https://www.westlothian.gov.uk/school-meals-menu


Knightsridge Primary School 

the outcome and decide if further action is required. You can contact the Chief 
Executive at: 

West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF   Telephone Number:  01560 775000 

 

If, in exceptional circumstances, it is felt that the case has not been resolved to 
your satisfaction, you should contact: 
 
Local Authority Ombudsman 
4 Melville Street 
Edinburgh 
EH3 7NX   Telephone Number:  0131 225 5300 

 
For further advice please refer to the Comments and Complaints Procedure for 
Education: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/Com
plaintsEducationPolicy 

 

 
We hope that you have found the information in this handbook helpful and we 
look forward to welcoming you and your child to Knightsridge Primary School.  
We value the close community links we have fostered over the years and continue 
to develop these at every opportunity. We look forward to working in partnership 
with you in the coming years to ensure your child has the very best learning 
experience possible. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/ComplaintsEducationPolicy
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/ComplaintsEducationPolicy

