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WEST LOTHIAN

development trust




West Lothian Development Trust Fund

Main Grant Fund
Application form

· Please refer to the guidance notes when completing this form

· Please complete in black ink
· No project should start or commit expenditure before receiving the approval of grant

1. Project Summary

	Organisation Name
	

	Project title


	

	Contact person


	

	Position 


	

	Address
	

	Telephone number


	

	Email Address


	


	Project location
	

	Project start date
	

	Project finish date
	


	West Lothian Development Trust areas the project covers
	


2. Project costs

	
	Year 1
	Year 2
	Year 3
	Total

	Total project cost
	
	
	
	

	Total eligible costs
	
	
	
	

	% rate of grant requested
	
	
	
	

	Grant requested(£)
	
	
	
	


3. Organisation details

	Organisation Name 


	

	Type of organisation 


	

	What date was your organisation formed?
	

	Are you a charity, please quote your number
	


	What are the main activities of your organisation? 

(please answer in no more than 100 words)
	


	Do you have an equal opportunities policy or statement?   

If yes please provide a copy
	Yes / No

	Does your organisation take account of equality issues around age, disability, gender, race, religion or belief?
	Yes / No


	Has your organisation received funding from West Lothian Development Trust before? 

If so what was the project, how much funding did you receive and when? 
	


4. Project details

	Project location
	


	Project description 

Describe fully the project for which grant is being sought (background and context of the project, description of works)

	(continue on separate sheet if required)


	Partners involved


	


	Evidence of demand

What evidence is there that your project is needed?

	


	Project management

Describe how your project will be managed and administered including information on the number of staff involved

	


	Project Risk Assessment

Have you identified any risks that might affect the successful completion of your project?  If so, please give details of how these will be addressed.

	


	Sustainability and Continuity

Provide details of how the project will continue your Grant funding has ceased 

	


5. Project Costs

Provide a breakdown of eligible costs, if your application is for more than one project please submit a business plan outlining items of expenditure for each aspect

	
	
	Year

	Item of expenditure
	Total Cost
	1
	2
	3

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	TOTAL
	
	
	
	


Provide a breakdown of match funding including benefit in kind costs

	
	
	Year
	

	Source
	Total
	1
	2
	3
	Secured

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	TOTAL
	
	
	
	
	


	Planning Permission or Other Regulatory Compliance/

Consent

Does the project require planning permission or any other form of regulatory compliance or consent? If yes, please give details

	


6. Project outcomes 

	Priorities and Measures
Under which priority does your project fit?

	Secure investment, create employment, implement training, promote or secure sustainable development
	(

	Relieve poverty, advance education or social purposes beneficial to an eligible community
	(

	Promote and encourage environmental improvement or enhancement.
	(

	Provide or assist in the provision of renewable energy ( including the fleasiblity of renewable energy sources)
	(


	Please list all measurable project outcomes / impacts 



	Detail


	Number
	Method of measuring 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Describe any results which cannot be readily quantified but which provide added value to your project / the community

	


	Does your project create new job(s) 


	Yes / No

	If yes, list the roles created


	


	What monitoring system will you put in place to ensure your project is meeting the aims and objectives / progressing as indicated?

	


Declaration

	We wish to apply for a West Lothian Development Trust funding.  The above is an accurate outline of the proposed project.  We have read and understood the guidance notes for applicants and agree to the conditions therein.  We understand that the grant may be modified or withdrawn, if all the conditions are not adhered to.  We will submit to West Lothian Council grant claims together with receipted invoices.  On completion of the work a final grant claim will be submitted.  We are willing to co-operate in the monitoring of the grant scheme and to meet with their representatives if required to do so. We will acknowledge the support of the Trust and ScottishPower Renewables as appropriate, and cooperate in any related PR activities.


	Name


	

	Position 
	

	Organisation
	

	Date
	


Please send your completed forms to:

West Lothian Development Trust

Via Clare Stewart, Economic Development and Regeneration
West Lothian Civic Centre

Howden South Road

Livingston

EH54 6FF

 

Tel:  01506 281692
E-mail:  WestLothianDevelopmentTrust@westlothian.gov.uk 
	Attachment checklist
	Please Indicate (x)

	1
	Constitution or Articles and Memorandum


	

	2
	Committee Members or Directors List


	

	3
	Planning permissions  


	

	4
	Policies – Equal Opportunities 


	

	5
	Confirmation of Other Funding if Available


	

	6
	Bank Statements / Annual accounts


	

	7
	Research / Community Engagement


	

	8
	Business Plan


	


7

