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INTERVIEW ARRANGEMENTS

	ONCE COMPLETED PLEASE RETURN TO THE RECRUITMENT IN BOX
 email recruitment@westlothian.gov.uk
**KEEP A COPY FOR YOUR OWN INFORMATION**

	


	Post Name:
	

	Post Reference Number:
	


	COMPLIANCE WITH ASYLUM AND IMMIGRATION ACT 1996

All external candidates must bring to the interview, approved documentation confirming their eligibility to work in the U.K. (see Advice Notes for Interview/Appointment Process  for full details).

Please ensure that YOU view the original document(s), copy them and write on the copies:

‘original document seen by’, then PRINT your name, sign and date, and return to Recruitment.


	Date of Interview:
	

	Location 

Full address

Post Code
	

	Interview Panel:
	

	
	


Candidates will be able to book their own interview slots on Igrasp

	Enter the time of interviews (From and To) e.g  9.00am until 3.00pm
	

	Duration (mins) of the interview
	

	Break/Lunch time required (if so indicate how long for?)
	


	Candidates’ Names
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Special Instructions (e.g. Word Processor test; Psychometric test; presentation etc.)

	

	

	From:
	Date:

	Telephone number candidates can contact you on
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