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1. Introduction 
 
1.1 The Education (Scotland) Act 1980 as amended gives the education authority: 
  
 • Powers to provide milk, meals or other refreshment for pupils at its schools; 
  
 • a duty to provide them free of charge to pupils whose parents are in receipt 

of Income Support or Income-based Jobseekers’ Allowance (qualifying 
benefits); 

  
 • a duty to accommodate the consumption of packed lunches. 
  
1.2 It is Council policy to provide meals (and milk in the case of nursery & primary 

pupils) for all who wish to take them. 
  

2. Free Meals 
 

2.1 Entitlement 
  
2.1.1 Pupils with parents in receipt of Income Support, Income-based Jobseekers’ 

Allowance or Employment and Support Allowance – Income Related are entitled to 
a free mid-day meal.  

Families in receipt of Child Tax Credit only (not working tax credit) and whose 
annual income does not exceed £16,190 also qualify. 

Families in receipt of Working Tax Credit are entitled to Free School Meals if 
income does not exceed £6,420 

2.1.2 Free mid-day meals are also provided, regardless of the above entitlement, to all 
pupils at Cedarbank, Beatlie and Pinewood Schools.   No application from a 
parent is necessary. 
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2.2 Applications 

2.2.1 Application forms are available from Education Support Services (Tel:  01506 
281952 or email freeschoolmeals@westlothian.gov.uk ) Schools, CIS Offices and 
Libraries.   They can also be downloaded from the Council’s website, 
www.westlothian.gov.uk - search for Free School Meals 

 Application forms should be returned to Schools or to Education Support Services, 
West Lothian Civic Centre, Howden South Road, Livingston, EH54 6FF 

2.2.2 A single application is sufficient for all children in a family. 

2.2.3 Applicants, who may pass completed forms to schools or to Education Support 
Services, must either: 

 • produce a current DWP Income Support, Jobseekers’ Allowance or 
Employment and Support Allowance – Income Related assessment letter; 
or 

 • have the application form stamped by any DWP office, JobCentrePlus or 
West Lothian Council Advice Shop (Bathgate). 

2.2.4 Where a form is submitted by an applicant receiving Tax Credit, the applicant must 
produce the Tax Award Credit letter (Form TC602). 

3. Awards 
 
3.1 Eligible applicants will be informed in writing by Education Support Services of 

their child’s entitlement to free meals. 
  
3.1.2 Schools are informed of pupils who have been awarded free school meals 
  
3.1.3 Only those pupils notified to schools by Education Support Services should be 

provided with a free meal unless: 
  
 • A valid application form supported where necessary by appropriate 

documentation (see para 3.1.4 below) has been handed in to the school; or 
  
 • The pupil has transferred from another school where, the Head Teacher is 

satisfied, the pupil received free meals. 
  
 In any case, the School should notify Education Support Services of the addition 

to its list. 

3.1.4 Where applications are submitted to a school, school staff will carefully scrutinise 
forms submitted to them and record in the “Official Use” area of the form: 
 
• The date on which a current assessment letter was seen (letter must be 

dated within 6 months of the date of application) 
• Their own initials 
• The school’s official stamp 
• In the case of CTC only, a copy of the TC602 must be taken and attached to 

the application. 
 

3.1.5 The award remains valid for one year (or some lesser period set by Education 
Support Services) provided that the applicant continues to receive a qualifying 
benefit. 
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3.1.6 Shortly before the date on which entitlement is due to expire (providing the 

applicant is still in receipt of a qualifying benefit) a new award letter, giving a new 
expiry date, will be sent to the applicant. 

  
3.1.6 Ineligible applicants will be informed in writing of the reason for refusal and may 

re-apply at any time if their circumstances change. 
 

4. Milk 
 
 
4.1 Free Milk Entitlement: 

• All pupils of nursery schools and classes, 
• All P1-3 pupils, 
• P4-7 pupils whose parents are in receipt of a qualifying benefit (see para 

2.1.1), 
• Pupils at Cedarbank, Beatlie and Pinewood Schools where consumption of 

milk is part of the educational programme as agreed with Psychological 
Services. 

 
are entitled to 0.25 litres of milk daily free of charge.    
 

  
4.2 Milk is available to other primary pupils at the reduced cost of 13p (2007/08) per 

0.25 litre. 
 

5. Packed Lunches 
 
 Head Teachers must ensure that suitable facilities are provided, including drinking 

water and cups, preferably in a dining area, for pupils who choose to bring a 
packed lunch. 
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Customers with Special Requirements 

 


