IMPORTANT 

LANDLORD DOCUMENT CHECKLIST

Before the Council can carry out a re-inspection (second visit) of your property, please make sure you have all the documents listed below ready to present to the Private Sector Leasing Officer at the time of the re-inspection.

If you fail to provide us with any of these documents, the Council will not be able to lease your property

Please hand this form and all documents to the Private Sector Leasing Officer at the time of the re-inspection.

1.) Lenders approval to let to a Local Authority for a term of up to 3 years (or proof of no outstanding mortgage)
2.)       Asbestos 
All properties offered to the council are required to have an           asbestos survey completed by a competent contractor at the cost to the owner.
Steps should be taken to check that potential contractors have the relevant asbestos awareness training, as outlined in the Approved Code of Practice to the Control of Asbestos Regulations 2006. The survey must be free of asbestos and a copy presented to the council before being considered to joining the scheme. 

      3.)
A copy of a current periodic inspection safety report. This must have no items marked as requiring urgent attention or investigation. The landlord must ensure that, a qualified NICEIC electrician carries out all electrical work.

A copy of any works carried out after the periodic inspection must be returned to the Council for further inspection of the completed works

4.)  Original Copy of a Corgi/Gas Safe registered landlord Annual    Safety  Record (renewable annually by you the owner)

5.)
A Maintenance Contract for Central Heating & Hot Water    breakdown cover or an equivalent contract (renewable annually by you the owner)

6.)     
Building Insurance to include public liability insurance of £2   million (renewable annually by you the owner)

7.)       Proof of Ownership (Land Registry Document)


8.)       Energy Performance Certificate

9.)       3 sets of Keys 

	PSL Scheme
Guidance on Electrical Testing


Landlords are required to provide their tenants with properties that contain electrical installations, which are safe, and in good condition.

The most effective way to prove the condition of an installation is by

Carrying out a Periodic Inspection. A Periodic Inspection is an inspection of fixed electrical systems in a property to verify that the installation is safe to continue in service. The inspection is both a visual and physical test.

Electrical wiring regulations BS7671: 2008 recommends that every electrical installation is subjected to periodic inspection and testing and sets guidance on the frequency of inspections.

It recommends specifically for domestic installations an inspection at each change of tenancy or a maximum period of 10 years.

Properties will not be accepted on to the PSL Scheme, unless a periodic inspection report has been carried out by West Lothian Council, and a report returned indicating that no remedial work is required. Any such improvements must be made prior to acceptance on to the scheme. The cost of this is £140.

The cost of any further inspections will be met by WLC.

At the end of any properties participating in the scheme all electrical documentation relating to the installation will be handed over to the landlord.

As part of our minimum specification for acceptance onto the scheme the following criteria for electrical installations should be met.

1. 30MA RCD protection for all socket outlets

2. Any smoke alarms installed since 3/9/07 should be mains powered. If the property is fitted with a battery operated smoke alarm, which requires to be replaced during the term of the lease, it will be the landlords responsibility to install a mains system

3. Immersion heaters must be fitted with a thermal cut out as required by BS EN 60335-2-73

