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West Lothian
Council




Education & Cultural Services   
	
DATA SUBJECT ACCESS REQUEST FORM


(DATA PROTECTION ACT 1998)


To
	Support Services Manager

West Lothian Council Education & Cultural Services

Lindsay House

South Bridge Street

Bathgate

West Lothian EH48 1TS


	Tel  01506 776062

Fax 01506 776115

email:brian.innes@westlothian.gov.uk



	This form should be completed to allow West Lothian Council Education and Cultural Services to supply you with a copy of personal data, which is held about you or your child.  You are entitled to receive this information under the Data Protection Act 1998.  I will respond as soon as possible and within 40 days of receipt of your request or of any additional information needed from you to enable me to comply with your request



	Your full name
	

	Your address
	Post code

	If this request is in respect of your child, please give their full name and date of birth



	Child’s full name
	

	Child’s date of birth
	day
	month
	year
	

	
	
	
	
	
	
	
	
	
	

	A brief description of the data you are looking for (e.g. Pupil Record, Record of Need, etc)

	

	Any other information which may be helpful to Education and Cultural Services in supplying the data you are looking for (e.g. the school you/ your child attend or, if over school age, the school last attended and your address at that time if different from above)
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