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	APPLICATION FOR 

SCHOOL CLOTHING GRANT
	FOR OFFICE USE ONLY

	
	
	Previous Grant
	

	
	
	Application Ref. No.
	

	
	
	Amount (£)
	

	
	
	Cheque Req. Date
	

	Please complete the following information in BLOCK CAPITALS
	Checked & Approved
	

	

	1
	YOURSELF
	
	ADDRESS

	
	TITLE
	SURNAME
	FORENAME
	
	

	
	
	
	
	
	

	
	YOUR PARTNER
	
	

	
	TITLE
	SURNAME
	FORENAME
	
	

	
	
	
	
	
	

	
	
	
	
	
	POST CODE:
	

	
	
	
	
	
	TEL NO:
	


	2
	YOUR CHILDREN OF PRIMARY & SECONDARY SCHOOL AGE ONLY

	
	SURNAME
	FORENAME
	DATE OF BIRTH
	SCHOOL

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	3
	BENEFIT DETAILS

	
	Are you in receipt of the following benefit?

	
	

	
	Income Support

	
	Yes
	
	No
	
	(please tick)
	Please provide your National Insurance Number below:

	
	
	

	
	Income-based JobSeeker’s Allowance
	
	
	
	/
	
	
	
	
	
	
	/
	
	

	
	Yes
	
	No
	
	(please tick)
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	

	
	Working Tax Credit & Child Tax Credit (annual household income must not exceed £15,050)

	
	Yes
	
	No
	
	(please tick) 

	
	


	4
	OTHER INFORMATION

	
	Although you do not receive any of the above benefits you may still qualify for a Clothing Grant.  Please give reasons for your application in the space below and make sure you have given your National Insurance Number above.

	
	

	
	

	
	


	5
	DECLARATION

	
	I declare the above information is true and complete:

	
	Signature:-
	Date:-


	FOR OFFICIAL USE ONLY

	

	OFFICIAL STAMP
	
	SCHOOL STAMP
	
	PROOF OF BENEFITS SEEN AT SCHOOL/OFFICE

	This box should be

 stamped only when applicant is in receipt of:-

Income Support,

Or

Income-Based 

JobSeeker’s Allowance
	
	This box should be stamped only after current benefit documents have been seen and authorised
	
	ASSESSMENT LETTER 
(Check document is current & initial)
	

	
	
	
	
	TAX CREDITS

Inland Revenue Award Notice (TC602)                       (Please copy and attach to application)
	Office use only
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	Application for School Clothing Grant
Guidance Notes for Applicants
One application form is sufficient for all children in the family
	


Clothing grants will be granted to pupils attending Education Authority schools, whose parent/guardians are in receipt of Income Support or Income-based JobSeeker’s Allowance.  You will also qualify if you are in receipt of Working Tax Credit and/or Child Tax Credit and household income is less than £15,050. 

· If you receive Income Support, you should follow one of the steps below:-

	1.
	Take the form to the Department for Working Pensions (DWP), JobcentrePlus, West Lothian Council Advice Shop (Bathgate) or any Council Information Service office who will put their stamp in the box provided. 

	2.
	Take the form, together with a recent assessment letter to your child's school or to Education & Cultural Services at the address below.  The details will then be checked and the documents returned to you immediately.

	3.
	Send the form to Education & Cultural Services at the address below together with a recent assessment letter.  The details will then be checked and the documents returned to you by post.


· If you receive Income-based JobSeeker’s Allowance, you should follow one of the steps below:-

	1.
	Take the form to your local JobcentrePlus or West Lothian Council Advice Shop (Bathgate) who will put their stamp in the box provided. 

	2.
	Take the form, together with a recent award letter (please note that all pages are required) to your child's school or to Education & Cultural Services at the address below.  The details will then be checked and the documents returned to you immediately.

	3.
	Send the form to Education & Cultural Services at the address below together with a recent award letter (please note that all pages are required).  The details will then be checked and the documents returned to you by post.


· If you receive Working Tax Credit and/or Child Tax Credit, you should follow the step below:-
	1.
	Take the form, together with your current Tax Credit Award Notice to your child’s school or to Education & Cultural Services at the address below. The notice will then be checked and returned to you immediately.


(please note that all pages of your Tax Credit Award Notice must be provided, and that a provisional award or one based on estimated income cannot be accepted.)

If you do not receive any of these benefits, you may still qualify for a grant due to your personal circumstances.  In such a case give reasons for your application in section 4 overleaf. Your application form will be forwarded to the Education Welfare Service who will arrange an appointment with you to discuss your application.

All applicants must ensure that they give their National Insurance Number in section 3 overleaf.  If you do not, your award will be delayed, as your application will be returned to you for this information to be provided.

At least 12 MONTHS should elapse before a successful applicant is entitled to another grant.  Clothing Grants are not payable for students over the school leaving age.  Parents of these students will normally be eligible to receive an Education Maintenance Allowance for the period in which their children stay on at school beyond school leaving age.

The amount you will receive is £47.00 for every child of primary school age and £55.00 for every child of secondary school age in the form of a cheque to your address, which, if you DO NOT have a bank account, may be cashed at the following branches of the Bank of Scotland:- BATHGATE, BROXBURN and LIVINGSTON between 9.00am to 11.30am Monday to Friday every day apart from Wednesdays when the service is available from 10.00am to 11.30am.

	CHEQUE DETAILS:
	Both the cheque and the remittance/counterfoil must be presented to the bank.

	FEE:
	A fee of 40p will be deducted from the value of the cheque.

	EVIDENCE:
	Two items of identification are required from the lists below (one from each list).

	
	List 1:
	Income Support Assessment Letter
	List 2:
	Driving Licence

	
	
	Income-Based Jobseeker’s Assessment Letter
	
	Passport

	
	
	
	
	National Insurance Card

	
	
	
	West Lothian Library Card

	Return the completed application to:
	Clothing Grant Section
	
	

	
	West Lothian Council - Education & Cultural Services

	If you require any
	Lindsay House, South Bridge Street
	

	assistance to complete this
	BATHGATE, EH48 1TS
	

	form, please contact this
	Tel: (01506) 776003
	

	Office.
	e-mail: SchoolClothGrant@westlothian.gov.uk
	








Revised September 2007


