EMERGENCY SHUTDOWN PROCEDURES


CBB

General

The guidance given can be of a general nature only and is designed to assist the Responsible Person for the premises in making decisions should any form of incident occur.

What must be paramount in all situations is safety to staff, residents, visitors, contractors and members of the Fire and Rescue Service.

Services Isolation

In the event of an emergency it may be necessary to isolate all or some of the incoming utility or general building services to prevent damage to the fabric of the building or injury to persons. Isolation points are identified on the premises                 ‘Emergency Site Plan’ and are listed below:

Mains Water: Main incomer stopcock / valve located in ………………………………

                       …………………………………………………………………………..

                      (if applicable: DO NOT isolate water supply if the Sprinkler System is

                                             in operation.)

Gas              : Gas supply can be isolated at meter enclosure on site perimeter (………

                       ……………………………) or by the manual isolation valves in the

                       Plant Room and or adjacent to the Kitchen cooking equipment. 

Electricity    : Electrical power to all services equipment can be shut-off via the Main

                       Electrical Distribution Board(s) located within the ……………………

                       ……………………………………………………………. Room(s).  

Emergency Involving Persons

In the case of an emergency involving persons then the task must be to isolate any plant or equipment, where safe to do so, then contact the appropriate emergency service.

Injured or trapped persons should not be moved unless the situation is deemed life threatening. If a person is required to be moved to a safer location trained personnel should do this.

When the situation has been assessed and the appropriate action taken the immediate area should be isolated until arrival of the emergency services and / or qualified personnel.

Emergency Maintenance

The Responsible Person should be familiar with all systems, plant, controls, equipment and installations, which are incorporated in the premises.

If a fault or breakdown occurs, and no reason is immediately apparent, the following points should be considered:

Is the breakdown due to plant, equipment or supply failure?

If it is due to plant or equipment failure:

· identify the plant or equipment,

· determine if the failure can be rectified on site.

If it is due to supply failure:

· identify which supply, i.e., gas, water, electricity,

· can the supply be restored?

Negative answers to the above will necessitate obtaining assistance from Property Services outlining the nature of the fault.

Depending on the nature of the fault it will require the service of, or equivalent, Scottish Power (main supply failure), Scottish Gas, Water Authority, manufacturers service engineer or appropriate contractor.

Incident Reporting

Careful and complete details of all emergencies should be recorded in the appropriate log book, i.e., Property Log Book or Fire Log Book, with each entry giving at least the following information:

· date of incident,

· item of plant / equipment,

· details of emergency,

· details of immediately previous maintenance work carried out to the plant / equipment,

· previous evidence or warnings of trouble,

· any special circumstances or other relevant details,

· action taken to affect both temporary and permanent repairs.
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